


 
 

Planning & Development Fill Site Check List: 
 
_____1. Provide the correct legal description of the property. 
  (application must be notorized-page 1) 
 
_____2. Provide a map showing proposed transportation route and road access. 
   
_____3. Operator/Applicant:  If the operator is a corporation provide the name of the 

corporation and the responsible official.  If it is a partnership, please list the names, addresses, 
and driver’s license of each individual partner. Include with the application packet the name
and copy of the driver's licenses for the individuals who will be available for 
the on site inspection. 

 
_____4. Indicate the name of the representative or official with supervisory authority over all on site 

operations and a 24hr telephone number: 
 ___________________________________________________________ 
 
_____5. Provide a photo or drawing of the on site sign, required by ordinance #15789, that will 

be located at the proposed fill site. 
 
_____6.           Approval by the Water Development Department must be indicated by a stamp on the 

site plan with the Representative’s initials this also must include an 11"x 17" copy with the
approval stamp on it to be scanned and attached to the registration. 

 (Water Development Department 1000 Throckmorton St, 817-392-8250) 
 
_____7. A copy of the Storm Water Prevention Plan as required by the Environmental 

Protection Agency must be submitted with application.  A copy of the notice of intent 
shall be submitted to the Environmental Management Department of the City of Fort 
Worth no later than 3 days prior to the commencement of any on site activities. 

 (Environmental Management Department 5000 MLK Frwy, Eric Mason 817-392-5456 or Dennis 
Kohlhoff  817-392-6083)  

 
_____8. If required, provide a copy of the Flood Plain Permit from the City of Fort Worth TPW 

Department. If not required an e-mail from the TPW representative stating that no permit is 
required will be accepted. 

 (TPW Department/Flood Plain Division  1000 Throckmorton  St, 2nd floor SE corner of bldg. Clair Davis 
817-392-5981 or Cindy Robinson 817-392-7947) 

 
_____9. Obtain Urban Forestry approval. 
 (Urban Forestry Department 1000 Throckmorton St, Tonda Rice, 817-392-7931) 
 
____10.           Provide an approved Fill Site Inspection Notice letter from Code Compliance 

Special Services Division. (Code Compliance 2129 W Broadway St. Carmen Ventura 817-392-2767 or Stan 
Basteck 817-392-2770) 

 
____11. Provide the required $150.00 Fill Site Registration fee. 
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